INTERVIEWING QUESTIONS
You may be asked these questions for employment or promotion purposes.  Review them before an interview.

1.  Tell me about yourself.

2.  For what kind of work are you looking?

3.  have you ever done this kind of work before?

4.  Give me 3 adjectives to describe yourself?

5.  Tell me…what is your greatest weakness?

6.  Where do you see yourself in 5 (or 10) years?

7.  What kind of experience will you bring to this job?

8.  What are you looking for in a job?

9.  What are your goals?

10. Are you currently employed?

11. Why did you leave your last job?  (if applicable)

12. How did you get along with your former boss and coworkers?

13. Give me a list of the extra-curricular activities in which you are or have been involved.  Do you have leadership roles in any of these activities?

14. Are you willing to travel?  Relocate?  Work overtime?  Work weekends or holiday?

15. What would you like to know about us?

16. WHY SHOULD I HIRE YOU?

17. WHY DO YOU WANT TO WORK FOR OUR COMPANY?

18. WHAT KIND OF CONTRIBUTION CAN YOU MAKE TO OUR COMPANY?

Learn as much as you can about the company/business with whom you are interviewing and be able to relate this information to the employer that is interviewing you.  Ask questions also.  Research the job for which you will be responsible if you are hired.  This shows the interviewer that you are genuinely interested in the position.

DOs & DON’Ts For the Job Interview

	DOs
	DON’Ts

	Be on time!
	Never take anyone with you to an interview.

	Shake hands (firm but brief) and stand until offered a seat.
	Don’t plead for a job or discuss your needs for the job.

	Learn the interviewer’s name and use it.
	Never say, “I’ll take/do anything.”  Instead, say you’ll work had, especially if there is a chance to move up.

	Be pleasant and friendly but businesslike and professional.
	In discussing prior jobs DO NOT criticize former employers or co-workers.

	Wear a relaxed smile.  Be positive.  Stress your strong points.  Be honest about your weakness but don’t dwell on them and try to make them into a strong point.
	Don’t discuss your personal, home, or money problems unless you are specifically asked.  Try to answer only what relates to the job.

	Ask questions.  After all, you want to make sure the job is right for you.
	Don’t smoke or chew gum or candy, even if the interviewer does.  Also, don’t be around cigarette smoke before the interview or where heavy perfume/cologne.

	Tell the employer you are interested in the job and why you think you are qualified.
	Don’t tell a prospective employer about other jobs for which you applied and were turned down.

	Remember to thank the employer for interviewing you.
	Don’t apologize for lack of experience/training.  Stress your strong points, such as an ability to learn quickly, assume responsibility, etc.

	If the employer does not tell you when you’ll hear about the job, ask when you may call to learn a decision.
	Don’t hang around after the interview is over.


