Personal Fact Sheet
When you apply for a job, you will need to have the following information on hand in order to complete the application.

Education:

    Elementary School

Name ___________________________

Address__________________________

Dates Attended   From______ To _____

    Secondary (High) School

Name ___________________________

Address__________________________

Dates Attended   From______ To _____

  Post-Secondary (College)

Name ___________________________

Address__________________________

Dates Attended   From______ To _____

Certificate/Degree _________________

Full Time Work Experience (keep a list of all)
Name of Employer _________________

Address__________________________

Dates of Employment _______________

Supervisor’s Name _________________

Name of Employer _________________

Address__________________________

Dates of Employment _______________

Supervisor’s Name _________________

Part Time Work Experience (keep a list of all)
Name of Employer _________________

Address__________________________

Dates of Employment _______________

Supervisor’s Name _________________

Activities:

List community organizations, clubs, family responsibilities, etc.  For each, list any leadership roles.

Name

Role/Position

Dates

__________________________________________

__________________________________________

__________________________________________

Skills:

__________________________________________

__________________________________________

__________________________________________

Hobbies:

__________________________________________

__________________________________________

__________________________________________

References (At least 3 are needed – no relatives)

1. Name _____________________________________
    Address ___________________________________

    Phone/Cell _________________________________

    How many years you’ve known this person: ______
2. Name __________________________________

    Address ________________________________

    Phone/Cell ______________________________

    How many years you’ve known this person: ______
3. Name __________________________________

    Address ________________________________

    Phone/Cell ______________________________

    How many years you’ve known this person: ______
